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INTRODUCTION 
An architectural and technological wonder for its time, Hackney Empire was built in 1901 by Frank 
Matcham; architect for the London Coliseum and the London Palladium as well as several UK 
regional theatres.  Situated in the heart of London’s East End, Hackney Empire is an iconic London 
landmark, which has adopted many guises - music hall, TV studio, bingo hall, stand-up comedy 
venue. 
 
A Grade II* listed building with 1,300 seats, Hackney Empire is one of the largest venues in London 
which, throughout its history, has always been a “people’s palace”, a confluence of the arts and 
popular culture.  It is now an exceptional variety theatre for the 21st century that embraces a local 
and global community of artists and audiences and presents work that is extraordinary, relevant, 
inspirational and transformative.  Hackney Empire’s pioneering work with young people and its 
communities are at the heart of its mission. 
 
Hackney Empire has been an Arts Council National Portfolio Organisation since 2012/13 and was a 
Regularly Funded Organisation prior to that.  In October 2017 a new Chair of the Board of Trustees 
was appointed to lead a major restructure.  This resulted in two new posts of Director of Artistic 
Programme and Executive Director being created who jointly lead the organisation.   
 

 
EMPIRE 2  
A purpose built ground floor rehearsal complex with step-free access throughout.  
 
THE EMPIRE BAR  
Adjacent to the main theatre building, The Empire Bar is managed by Passa Parola, who also manage 
the Theatre bars for Hackney Empire on a Service Agreement basis. 

Alter Ego (May 2017) 



 

 
We encourage, support and enable new creatives, artists and audiences, while preserving our legacy 
of exceptional variety, working with others to create extraordinary, relevant, inspirational and 
transformative experiences. 
 
This is an exciting time for Hackney Empire and as we move forward, we will remain committed to 
excellence, inclusion and diversity, and will develop a range of new and dynamic partnerships and 
collaborations to enhance our offer.  We will push our boundaries and explore new and challenging 
forms.  
 
The audiences with whom we engage and the artists with whom we work will continue to receive 
our renowned Hackney Empire welcome, keeping the people’s theatre in the heart of the London 
Borough of Hackney.   
 
Working closely with the Executive Director and Director of Artistic Programme, the Head of 
Development will develop and drive Hackney Empire’s Fundraising and Income Generation 
Strategies and lead on their implementation. 
 
Hackney Empire Limited is a registered charity limited by guarantee that leases the theatre building 
on a peppercorn rent from the freeholders, the Hackney Empire Preservation Trust.  It is a National 
Portfolio Organisation funded by the Arts Council (£368,514 in 2018/19) and by the London Borough 
of Hackney through Service Level Agreements.  
 
Hackney Empire is an equal opportunities employer and welcomes applications from all sections of 
the community. Disabled candidates that meet the person specification will be given an interview. 
 

 

English Touring Opera -  Giulio Cesare - 2017 



 

 
 Title:    Head of Development  
 
 Salary:    £50,000 per annum pro rata  
 

Contract: Permanent employment up to 4 days per week   
      
 Responsible to :  Executive Director  
 
 Terms    Permanent contract  

 
Purpose of the role  
The Head of Development will work closely with the Executive Director and Director of 
Artistic Programme to take responsibility for developing Hackney Empire’s Fundraising and 
Income Generation Strategies and to lead on their implementation. This is a results-focussed 
role. 

 
The Head of Development will take direct responsibility for generating funds through Major 
Trusts and Foundations, and in liaison with the Fundraising Associate, all aspects of 
individual giving, corporate sponsorship and other aspects of income generation. 

 
Job Description 

 
 TRUSTS and FOUNDATIONS 

 
 Lead on relationship building, bid writing, monitoring and reporting with Trusts and 

Foundations in order to maximise opportunities in respect of revenue and project grants 
 

 Work with the Executive Director and Director of Artistic Programme to set a plan for low-
mid level Trusts and Foundations and identify opportunities to take them forward with the 
existing team. 

 
INDIVIDUAL GIVING 

 
 Liaise with the Fundraising Associate to set a plan for recruitment of donors to Hackney 

Empire's individual-giving scheme and maximise renewals and higher level giving from 
existing supporters 
 

 With the Fundraising Associate, lead on the recruitment and cultivation of High Net Worth 
individual donors. 

 
  



 

CORPORATE SPONSORSHIP 

 
 Work closely with the Executive Director, Director of Artistic Programme and the Board of 

Trustees of Hackney Empire, supported by the Fundraising Associate, to identify 
opportunities for commercial sponsorship 
 

 Devise commercial sponsorship proposals for priority sponsorship opportunities at Hackney 
Empire and ensure that targets for sponsorship income are met 

 

 Attend appropriate external networking events in order to develop potential supporters. 

 
 
EVENTS  

 
 Devise and deliver a strategy for Advocacy and Development Events in conjunction with the 

Executive Director and Director of Artistic Programme and in liaison with the Fundraising 
Associate 

 

 Oversee and manage with the Fund Raising Associate as appropriate, all event briefings and 
follow up, ensuring the potential of all events is maximised. 

 
 
INCOME GENERATION 

 
 Work with the Executive Director and Director of Artistic Programme to develop and deliver 

a strategy for the expansion of income generation. 

 
 

DEVELOPMENT ADVISORY GROUP 

 
 Establish and manage a Hackney Empire Development Advisory Group in conjunction with 

the Executive Director 
 

 Oversee regular liaison with members of the Development Advisory Group. 

 
 
MEMBERS SCHEME AND CORPORATE MEMBERSHIP 

 
 With the Fundraising Associate, ensure, that Hackney Empire Members Scheme runs 

efficiently and cost-effectively and that benefits are consistent with Gift Aid requirements 
 

 Maintain an overview of the Members Newsletter which is created by the Fund Raising 
Associate and Admin and Projects Assistant  

  



 

GENERAL 

 
 Be an advocate and ambassador for Hackney Empire  

 

 Report on a regular basis as required to the Board of Trustees on income generation and 
fundraising matters 

 

 Support the Executive Director and Director of Artistic Programme in all matters pertaining 
to income generation and fundraising, including Arts Council England reporting  

 

 Attend Senior Management Team meetings and to contribute to the success of the 
organisation as a whole by embracing its values and working collaboratively  

 

 Promote and comply with legislation and Hackney Empire’s policies on equal opportunities, 
safe guarding and health and safety both in the delivery of services and the treatment of 
others 

 

 Undertake any other reasonable duties requested by the Executive Director and Director of 
Artistic Programme so as to ensure the smooth running of Hackney Empire. 

 
 
PERSON SPECIFICATION 
 
ESSENTIAL  

 At least five years’ experience in the field at a management level in the Arts or Charity sector  
 

 Demonstrable experience  of working strategically  
 

 Ability to work collaboratively and embrace Hackney Empire’s vision, mission and values  
 

 Demonstrable experience of successful income generation or fundraising within an arts OR 
charity organisation and experience of developing income streams from business sources in 
a commercial environment  

 

 Proven ability of preparing and delivering compelling and confident presentations to 
corporate sponsors/trusts and foundations/individuals 

 

 Demonstrable success at managing long-term relationships with funders and supporters and 
other external contacts  

 

 Excellent knowledge of fundraising practice and relevant legislation, ethics and codes of 
conduct 

 

 Experience of organising and networking at development events 
 

 Ability to manage a varied workload and balance multiple priorities  
 

 Ability to work to deadlines, targets and within agreed budgets 



 

 

 Ability to collate, analyse, interpret, report on and present financial information  
 

 Excellent communication and interpersonal skills; competent in the use of Microsoft Office.  

 
DESIRABLE 

 Knowledge of philanthropic networks in the London 

 

 Formal fundraising qualification (e.g. MInstF) 

 

 Experience of Artifax event management and Spectrix ticketing systems. 

 
 
 
TO APPLY 
 
Please send a CV and a letter of application, (not more than two sides of A4) outlining why you are 
applying for this role and how you believe you meet the requirements of the person specification to: 
 
Jo Hemmant 
Executive Director  
Hackney Empire 
291 Mare Street 
London  
E8 1EJ 
 
recruitment@hackneyempire.co.uk 
 
Deadline for the receipt of application is 5pm on Monday 11th March 2019 
 
Interviews will be during week beginning Monday 18th March 2019  
 
We look forward to receiving your application  
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